Uputstvo za podesavanje mejl naloga na MS Outlook 2010

Nakon pokretanja Outlooka donji ekran se pojavi izborom , File“ na vrhu ekrana:

Klik na "File" pojavi se ovaj panel za rad
sa nalozima

Send /[ Receive Faolder View

[EL save As s —
Account Information 2
Q; Save Attachments
ivica@rcub.bg.ac.rs -
POP/SMTP : B
i i Klik na "Add Account" za
o Add Account——__ | dodavanje novog naloga, otvara :
Gpen 7 se sledeci panel
Print e Account Settings =
@' Maodify settings for this account and configure additional
Help L connections.
Account
|1 options Settings -
B9 Exit
— Mailbox Cleanup
E?l Manage the size of your mailbox by emptying Deleted ltems and
archiving.
Cleanup
Tools ~ %

Rules and Alerts

éﬁj Use Rules and Alerts to help organize your incoming e-mail
messages, and receive updates when items are added, changed, or
Manage Rules removed.,
& Alerts

Auto Account Setup
Connect to other server types,

() E-mail Account

Yaur Mame: | |

Example: Ellen Adams

E-mail Address: | |

Example: ellen@contoso,com

Fassword: | |
]

).
Type the pasqmord }@ﬂbﬁﬁeﬁ&:ﬂ%rmmas qistkn you,
setovanja naloga

Rebype Password: |

() Text Messaging (S|

Idemo dalje

anually configure server settings or additional server types /

% <gack [ met> | | cancel




\dd New Account

Choose Service

(®) Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.

() Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

=1 la=

essaging
O Text M ing (SMS)
Connect to a mobile messaging service,

Samo "next”

/

UpiSete svoje podatke u odgovarajuéa polja, a za ,,Server Information” kao sto je na slici.

wdd Mew Account

Internet E-mail Settings
Each of these settings are required to get your e-mail account warking.

User Information Test Account Settings
Your Name: Marko Maric After filling out the information on this screen, we I

recommend you test your accopetbudicing oo bodbon i
E-mail Address: marko. maric@gef.bg.ac.rs below. (Reguires network conn ) o ] [

. Skinete striklu iz
Server Information ;
Test Account Settings ... DVDg pDU G

Acoount Type: POP2 o

[ Festarraunt Settings by dicking the Next buttan

Incoming mail server: mail.gef.bg.ac.rs
Deliver new messages to:

Outgeing mail server (SMTP): | mail, gef bg.ac.rs

(®) Mew Outlook Data File

Logon Information () Existing Outlook Data Fi
User Name: marko. maric - | Na kraj u kliknete na
: — "More Settings..."
T obrisite @gef.bg.ac.rs g
[+] Remember password ako vam se automatsk
o . upise \
[]Require logon using Secure Password Authentication (SPA) Mori Settings ...




Internet E-rnail Settings Internet E-mail Settings

| . |
General Qutgoing Server Connection  Advanced ju General Outgoing Server  Conmection Advanced 1

t

Type the name by which you want to refer to this account, For B
example: "Work™ off "Microsoft Mail Server”™

Mail Account My outgoing server (SMTP) reguires authentifation

@ |Use same settings as my incoming mail serfver

i) Log on using

Other User Informatiol I .
] Striklirati ovo polje '

Organization: : er password
Reply E-mail: F ord Authenticatidn (SPA)
| O Log on to incoming mail server
'SBE”D na Zatim idemo na
,poaesavanje "Advanced"
Outgoing Server
Corcel | s Cancel
3 E

Internet E-mail Settings

nut the information on
you test your account
ires network connect

General Outgoing Server Connection Advanced

Server Port Mumbers Upiéem[} HE87 uovo
Incoming server (POP3): IUse Defaults leJe

This server requires an encrypted connesion (S5L) Account Settings by di

the following type of encrypted connection: | TLS w
Server Timeouts E"ul
short A® Long 1 minute
Delivery lzaberemo TLS iz

Leave & copy of messages on the server padaj Ln:':eg TT'IEF'Iij d
Rempve from server after | 14 =] days

[ |remdve from server when deleted from 'Deleted Items'

Strikliramo ovo aed -

olje
oo Na kraju OK

Cancel

Za ,,Outgoing server(SMTP)“ moZe biti i 25 ali neki provajderi blokiraju taj port (25), zato je preporuka da
se ide na 587 koji je predviden upravo za slanje mejla od kljenta do servera.



Internet E-mail Settings Nakon povratka na ovom panelu '
Each of these settings are required to get your e-mail accol mozemo testirati dali smo uspeéno
konfigurisali nalog. Kilk na "Test

Accoun_.." [

User Information
Your Name: |Markn Maric | After filing ouf the information on this screen, we £

recommend ypu test your account by dicking the button i
E-mail Address: |marko.maric@gef.bg.ac.rs | below. {Regyires network connection) F
Server Information

| Test Accgunt Settings ... | [:.;
Account Type: |p0p3 -
e e |mai|.gef.bg.ac.rs [JTest Account Settings by dicking the Next button:

Deliver new messages to:

Qutgoing mail server (SMTP): |mai|.gef.bg.ac.rs

(®) New Outlook Data File

Logon Information () Existing Outlook Data File

User Name: |marko.maric | | Trres

Password: | - |

Remember password
[JRequire | ing S P d Authentication (SPA) "Next’ za
eguire logon using Secure Password Authentication “ )
zavrsetak More Settings ...
™
| < Back " MNext = I | Cancel |
Al i To Manager 1% N : [ [} rind a Lontact
:am E-mail & Done Ll e ol (&l Address Book
- Move Rules | Unread/ Categorize Follow Send/Receive

2ply & Delete ‘7 Create New ~ - - Read - Up - & Filter E-mail = All Eolders

Quick Steps u Move Tags

Congratulations!

You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish. i .
Nakon "Finish" uradite

"Send/Receive” i trebali bi primiti
mejl koji ste kreirali prethodnim
testom’?!

Iid:l another aomuE. -

< Back | Finish |




Gornje uputstvo je dato za POP3 nacin primanja mejlova. Mejlovi se prevlace u Outlook, a na serveru
ostaju samo oznaceni broj dana: ,,Remove from server after 14 days“. Nadalje je prikazana razlika u
konfiguraciji za IMAP pristup, kod kog su svi mejlovi smesteni na serveru (sli¢cno kao u webmejlu). Kod
ovoga nacina je potrebno da se nepotrebni mejlovi briSu i redovno prazni , Trash” folder, serverski
prostor se dragocen i treba ga racionalno koristiti.

Add New Account

Internet E-mail Settings
Each of these settings are reguired to get your e-mail account working.

User Information Test Account Settings
Your Name: Markao Maric After filing out the information on this screen, we
recommend you test your account by dicking the button
E-mail Address: marko.maric@gef.bg.ac.rs below. (Requires network connection)
Server Information
Test Account Settings ...
Account Type: IMAP

T T e mail.gef.bg.ac.1s [[] Test Account Settings by dicking the Next button

Outgoing mail server (SMTP): | mail, gef.bg.ac.rs

Logon Information
o IMAP umesto
User Name: marko. maric POP3
Password: sssiess] I}
Remember password

Require | ing 5 P vord Authentication (SPA
[]Require logen using Secure Password Authentication (SPA) More Settings ...

Internet E-rail Settings

General Sent Items Deleted Items Lire
QOutgoing Server Connection Advanced

Server Port Numbers

Incoming server (IMAP): Use Defaults Act

Use the following type of encrypted connection: | Auto w
Qutgoing server (SMTF):
Use the following type of encrypted connection: | Auto w
Server Timeouts
Short W@ Long 1 minute
Folders

Root folder path:

Odaberete
"Auto” ili "TLS"

Cace




